HOW TO APPEAL TO THE ZONING BOARD OF (ADJUSTMENTS) OR APPEALS OF THE TOWN OF MANITOWISH WATERS, VILAS COUNTY,  WI.
· Fill out three (3) copies of the application form available from the Town Clerk and attach supporting documents.

· File your appeal within thirty (30) days after the date of the Written Notice of Order or decision from which the appeal is taken.

· Submit an application fee of $150.00.  Your check should be made out to the town of Manitowish Waters.  This fee is used to pay costs of notice publication and mailing and other administrative costs.

· Allow a minimum of three (3) weeks for your hearing date to be set.  State law requires at least publication of public note in each of the two weeks prior to the hearing.  The official town paper must receive the notice by Monday for the publication that week.

· Receive from the Board Secretary a notice of the date, time and place of your hearing.

· Obtain witness subpoenas, if necessary from Board Chairperson

· Appear, either personally or by your agent or attorney, at the date, time and place set for your hearing to explain the application and to answer any questions.

· Note there will be no discussion and no debate permitted, only precise and to the point statements relevant to the matter.  All remarks, questions, etc. must flow through the chair.

· Receive the official notice of decision on your appeal within 15 days following the hearing.

· Receive a copy of written Board decision showing date of filing in the Board’s office.

· If your appeal is granted, apply for permit within six (6) months of filing of the decision.

· If your appeal is denied, you may commence action in circuit court within thirty (30) days of date of filing or file a revised permit application with the Zoning Administrator.
